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93. All the following are examples of input devices except :
(A) Key Board (B) Mouse
(C) Printer (D)  Scanner

94, By default the new document in word 2003 will be saved as new document with an

extension :
(A) .Ext (B) .Doc
(C)  .com (D) .Xts

95. When the text is printed or typed lengthwise Page orientation, it is called :
(A) Navigation (B) Portrait
(C) Editing (D)  Landscape

96. A list of instruction used by a computer is called : :
{A) Program (B) Data
(C) Text (D) Information

97. MS word 1s an example of :
(A) Operating system (B) System software
(C) Application software (D) None

98. Which option is not available in Insert Table Auto fit behavior?
(A) Fixed column width (B) Auto fit to contents
(C) Auto fit to window (D) Auto fit to column

99. How can vou increase the font size of selected text by one point every time?
(A) By pressing Ctrl +] (B) By pressing Ctrl + |
(C) By pressing Ctrl + { (D) By pressing Ctrl +}

100. Gutter position can be set in following positions :
- (A) Left and Right (B) Left and top
(C) Left and Bottom (D) Leftonly
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The kev F12 opens a -
(A} Save as dialog box (B) Open dialog box

(C) Save dialog box (D) Close dialog box

What is the default font used in MS Word document?
(A) Anal (B) Times New Roman
(C)  Algerian (1)) Preeti

Which of the following teolbar allows changing of fonts and their sizes?
{A) Standard (B) Print preview
(C) Formatting (D) None of these

Which key should be pressed to start a new paragraph in MS Word?
(A) Down cursor Key (B) Shift + enter
(C) Enter (D) Page Up

You can display the find and replace dialogue box I:;y using :
(A) Curl +H Key (B) F5 Key
(C) Ctrl + X Key (D) Shift + Z Key

The drag-and-drop feature allows you to :
(A) Switch from insert to overtype mode
(B) Move and copy text using the mouse
(C) Move and copy text using the cliphoard
(D) Drop cap

You can display the next page in Print preview by :
(A)  Clicking the page forward button (B) Clicking the previous page button

(C) Using the vertical scroll bar (D) Clicking the next page button
In MS word Ctrl + P is used for
(A) Open the print dialogue box (B) Update the current web page
(C) Close the current window (D) To open a new page
13 184/2014
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77. To preserve any changes to the document currently displayed on vour screen you should :
(A) Save the document frequently (B) Open a new document
(C) Move the document in a new screen (D)  Close the application
78. When you want to view different parts of a document without moving the insertion point :
(A) Use the previous page or next page buttons
(B) Use the Kevhoard
(C) Use the vertical and horizontal scroll bar
(D) Use the Zoom button
79. Character spacing options are found in the :
(A) Auto correct dialogue box (B) - Formatting dialogue box
(C) Auto text dialogue box (D) None of these
B0. Typeface referasto:
(A) The height of the characters
(B) The density of the characters
(C) The Length of the character
(D) The design and appearance of the characters
'81. How will MS word will respond in repeated word?
(A) A Red wavy line under the repeated word
(B) A Green wavy line under the repeated word
(C) A Blue wavy line under the repeated word
(D) None of these
82. How many columns can you insert in a word document in maximum?
(A) .35 . (B) 45
{C) bd (D) 65
83. Shimmer, Sparkle Text, Blinking Background ete. are known as ;
{A)  Word art (B) Font effects
(C) Font styles (D) Text effects
84. If you need to hide some paragraph, how can you do it?
(A) From paragraph dialogue box (B) From option dialogue box
(C) From font dialogue box (D) Indents and spacing
184/2014 12
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A character that is raised and smaller above the base line 15 known as -
(A)  Superscript (B) Raised
(C) Subseript (D) Outlined

Which of the following function key activates the speller?
(&) FE5 - (By F12
(C) F9 (D). F7

What is the function of Ctrl + B in MS word?
(A) Tt adds a line brake to the document
(B) It makes the selected text bold
(C) It applies italic formatting the selected text
(D) It inserts a bracket

In MS Word Shortcut key Ctrl +W is used for :
(A) Open the print dialogue box (B) Update the current web page

(€)  Close the current window (D) . Create a work hook

Which of the following type of software is used for creating Létters and papers?
(A) Database (B) Spreadsheet
(C) Tally (D)  Word Processor

Which of the following is not a paragraph formatting?
(A) Boldface (B) Indenting
(C) Margins (D) Alignment

Which of the following options is not an option in the Print dialogue box?
(A) Print selected pages (B) Print selected text
(Cy Set the paper orientation (D) Collate copies

The default paper size and Orientation is :
(A) A4 (B) 8.5" % 11" portrait
(C)  9.5” x 12" portrait (D} 11" x 18" portrait

Which of the following is not a part of merge process?
(A) Data source (B) Merge field

(C) Main document (D) Data field

11 184/2014
[P.T.O.]

fb.com/pscnet. in




60. Which of the following is used to create newspaper style columns?
(A) Insert text box (B) Format tabs
(C) l'nseﬂ, table (D) TFormat columns
61. Why drop caps are used in documents?
(A) To drop all the capital letters
(B) To automatically begin each paragraph with capital letter
(C) To begin a paragraph with a large dropped initial capital letter
(D) None of these
62. Auto correct was originally designed to replace ———————— words as you type.
(A) misspelled (B) - grammatically incorrect
(C) foreign (D) selected
63. What is the purpose of inserting Header and footer in a document?
(A) To enhance the overall appearance of the document
(B) To mark the starting and ending of the page
(C) To make large document more readable
(D) To allow page headers and footers appear on decument when printed
64. What is the maximum font size you ean apply for any character in Word 20077
(A) 163 (B) 1638
(C) 1444 (D) 16038
65. Thesaurus tool in MS word 1s used for :
(A) spelling suggestions (B) grammar options
(C) synonyms and antonyms words (D) inserting pictures
66. Which of the following 15 not a type of page margins?
(A) Left (B) Right
(C) Centre (D) Top
67. What happens when you click on Insert> Picture>Clip Art?
(A) It inserts a clipart picture into document
(B) It opens clipart taskbar
(C) It deletes all contents
(D) None
184/2014 10
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59.
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What is the short key to split a table?

(A} Alt + Space + Enter (B) Alt + Shift + Enter
(C)y Ctrl+ Alt + Enter (D) Ctrl + Shift + Enter

Which of the following is true regarding Page Orientation of a document?
(A) Page Orientation of a document cannot be chan ged
(B) Page Orientation must be set before start typing
(C) Page Orientation can be change at any time

(D) Page Orientation of document determines by Printer

Which of the following helps to reduce spelling error in the document?
(A) Auto correct (B) Auto format
() Auto text (I} Auto sum

What is the Short key to “Undo” the last action in a document?
(A) Ctrl+ A (B) Ctrl+Z
(C) Ctrl+X (Dy Ctrl+U

Which bar is usually located below that title bar that provides eategorized options?
(A) Status Bar (B) Secroll Bar
(C) Tool Bar (D) Menu Bar

Which key deletes the character to the left of the Cursor?
(A) End (B) Back space
(C) Delete (D) Home

Changing the appearance of a document is called :
(A) Editing _ (B) Proofing
(C) Formatting (D) None of these

Bold, Italie, regular are known as :
(A) Font styles (B) Font effects
(C) Text effects (D) Themes

Ctrl + S key 1s used for :
(A) Select all (B) Save a document

(C) Close a document (D) Open a document
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11. The strategy for large-scale industrialisation was adopted for the first time in :
(A) First Five Year Plan (B) Second Five Year Plan
(C) Third Five Year Plan (D) Fourth Five Year Plan

12. Shartly before the general elections in 1951, Dr. B.R. Ambedkar decided to contest the
elections under the banner of :

(A) Scheduled Castes Federation (B) Ram Rajva Parishad
(C) Socialist Party (D) Kisan Mazdoor Praja Party

13. Who is the only Indian President to be elected unopposed?
(A) V.V.Giri (B) A.P.J. Abdul Kalam
(C) Neelam Sanjeeva Reddy (D) Fakrudin Ali Ahammed

14.  Who gave the title of ‘Rani’ to the Naga Woman leader Gaidinliu?
(A) Mahatma Gandhi (B) Subhash Chandra Bose
(C) Jawaharlal Nehru (D) B.G. Tilak

15. ‘Gateway of Thekkadi' is : .
(A) Munnar i {(B) Kumali
(C) Marayur (D) Moolamattam

16. Who got J.C. Daniel Award 20137
(A) Kamal (B) Sasi Kumar
(C) Adoor Gopalakrishnan (D) LV.Sasi

17. Present Human Resource Minister of India is : :
(A} Sushama Swaraj] (B) Umabharati
(C) Nejma Heptulla (D) Smruthi Irani

18. German Football Team Captain of FIFA World Cup 2014 1s :
(A) Thomas Muller (B) Van Persie
(C) Closc (D) Philip Lamm

19. Present Prime Minister of Israel is :
(A) Mahamood Abbas (B) Aboobacked Al bagdadi
(C) Benchamin Netanyahu (D) Anel Sharon

20. Venue of 20 Common Wealth Games is at
(A} TRio-de-Genero (B Melbourne
(C) Glasgow (D) New Delhi
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10.

Maximum : 100 marks

Time : 1 hour and 15 minutes

A Public Service Commission was established in India for the first time by :

(A) The Council Act of 1892 (B) The Govt. of India Act 1919
(C) The Govt. of India Act 1935 (D) The Act of 1909
On whose birthday ‘Panchayat Day’ is observed :
(A) Mahatma Gandhi (B) Asok Mehta
(C) Balwant Rai Mehta (D) None of these
Freedom Fighter : Who was born in Mecca ;: Saudi Arabia 1s:
(A) Khan Abdul Khafat Ehan (B) Firos Shah Mehta
() Sachin Sanyal (1)) Vinoba Bave
Who wrote ‘Memories of My Life and Times'?
(A) Bipin Chandrapal (B) Subash Chandra Bose
(C) Bagat Singh (D) Lala Lajpat Roy
Name the social reformer, who violated the Tali Temple rules in Kozhikode.
(A) Vagbatananda (B) C. Krishnan
(C) V.T. Bhattathirippad (D) C. Kesavan
Which riot is known as ‘Melmundu Riot'?
(A) Kurichia riot (B) Channar riot
(C) Mappila riot (D) Kayyur riot
Who started ‘Valasamudayaparishkarana Sabha'?
(A) Krishnadi Asan (B) K. Ayyappan
(C) Ayvankali (D) K.P. Karuppan
‘Paliyam Satyagraha' in Cochin was held in :
(A) 1947 (B) 1946
(C) 1987 (D) 1936
The real name of Vagbatananda was :
(A) Ayyappan . (B) Nanu
() Kunnikannan (D) Krishnan
The city of Srinagar is situated near :
(A) Jhelum (B) Ganga
(C) Sutlej (D) Ravi
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